Thu vién phdp luat - Biéu mau - Tai liéu mién phi

1.1. Méu don xin vigc viét tay sé 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

000
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Kinh gui: Ban 1anh dao cung phong nhan sy CONg ty ......ooviviiniiiiiiiiiiiiiiiiceee
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Thong qua trang website ctia cong ty, t6i biét duoc quy cong ty c6 nhu ciu tuyén dung vi tri nhan
vién ké toan tong hop. Toi cam théy trinh d6 va k§ ning ctia minh phu hop véi vi tri nay. To6i mong

muon dugc lam viée va cong hién cho quy cong ty.

Toi da tbt nghiép loai ...... tal tIUONE. .o, Bén canh do t6i da tham gia
khoa hoc thuc hanh ké toan téng hop thuc té va lam ké toan tap sutai Cong ty......ocevnvinnnnn. Trong
qua trinh hoc tip va lam viéc tai d6 t6i da duoc trang bj tat ca nhimg k¥ ning nhu ké khai thué, 1én so
sach, 1ap bao cdo thué va lap bao céo tai chinh. Ngoai ra, toi con sir dung thanh thao tin hoc vin

phong, tiéng Anh giao tiép tot va biét sir dung cac phan mém ké toan.

T6i thue sy mong mudn duge lam viée trong mdi truong chuyén nghiép cia quy cong ty. Toi rat
mong nhan dugc 1 lich hen phong van trong mot ngay gan nhat.

T61 xin chan thanh cam on!

Nguwoi lam don
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1.2. Méu don xin viéc viét tay sé 2
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap -Tu do — Hanh phic
Pon Xin Viéc

Kinh guic ..o
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Hién t6i dang lam ......... [O dau] ..... Nhung vi mét s6 1i do ca nhan t6i mudn tim mot cong viéc

khac phu hop véi nang lac cia ban than hon.

Theo nhu cau tuyén dung ctia quy cong ty t6i lam don nay xin dugc Gng tuyén tai quy cong ty. Néu
dugc Ung tuyén t6i xin cam doan hoan thanh tét cong viée duoc giao va thuc hién tét cac chinh sach
cling nhu céc quy dinh ctia cong ty dé ra. Toi hy vong quy cong ty xem xét va tao co hoi cho toi tham

gia lam viéc tai cong ty. T6i xin chan thanh cam on...
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1.3. Mdu don xin viéc viét tay sé 3

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap -Tw do - Hanh phuc

PON XIN VIEC
............. ,ngay ... thang ... nam .........
Kinh giti: Ong/Ba.........cc.cooovvoivemeeeeeieeeeeean,

(0151 (o 741 ORI
L0101 S  EPPOPOOU PURUUPRR O PR
[Ho va tén][Vi du: Toi tén 1a Nguyén Viin A]
[Dia chi]
[Tén tinh thanh]
Thua 6ng/ba [Tén],
Thong qua.......cccvveviniinnns , toi dugc biét Quy Coéng ty dang can tuyén vi
136 PN SRTRR T6i mong mudn dugc thir sitc minh trong méi truong lam viéc hét stc

ning dong ciia Quy Cong ty. Vi trinh d6 va kinh nghiém hién co, t6i tu tin ¢6 thé dam nhiém tét vai

trO NAY a1 CONG tY.uvieerieiieriieeieeere et ere e

Nhu da dé cap trong ho so dinh kém, téi c6 nhi€u kinh nghiém lam viéc vdi cac cong

1 /78S SOOI O VI i, Ngoai ra, t6i con cO6 kinh nghiém
V. oo trong sudt thoi gian 1am viée VO cONE ty....o.vvveeeeeeeeeeeee . — chuyén
kinh doanh cac mat hang............cccocoeeviiiiinninnnenne La mot trong nhiéu sinh vién tot nghiép hang dau
cia truong DPai Hoc .....cocovviiiiiinennt. , toi hoan toan ty tin v&i vbén kién thic vé linh
740 (T cua minbh.

Trang chu: https://hoatieu.vn/ | Hotline: 024 2242 6188



https://hoatieu.vn/
https://vndoc.com/support/contact/tel:+842422426188

Thu vién phdp luat - Biéu mau - Tai liéu mién phi

Thém vao do, t61 c6 mdt nam kinh nghiém lam viéc cho mot cong ty kinh doanh.............coccuveeenrnen.
O VI i, sau khi t6t nghiép. T6i tin rang d6 1a nhitng nén tang quy bau co thé

gitp t6i hiéu rd va dap tmg tot nhu cau khach hang ctia Quy Cong ty.

Cam on 6ng/ba di danh thoi gian quy bau dé xem xét thu xin viéc nay. Toi rat mong ong/ba co thé
sap xép mot cudc phong van tryc tiép gan diy nhat dé toi ¢6 thé trinh by rd hon vé ban than ciing

nhu tim hiéu thém cic yéu cau chi tiet cho vi tri .. cua Cong

Xin chan thanh cam on!
Tran trong!
[Ho va tén]
1.4. Mdu don xin viéc viét tay sé 4
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc Lap — Tu do — Hanh Phuc
PON XIN VIEC
Kinh givi: Ban giam ddc Cong ty................ cung bo phan tuyén dung nhén sy cong ty.
Ten tO1 1a: .o

T6i doc dugc thong tin tuyén dung nhéan vién kinh doanh ciia quy cong ty qua MXH Facebook. Toi
thdy cong viéc rat phi hop v6i mong uGe va trinh d6 chuyén mon ciia minh. Téi mong dugc quy
cong ty bot chit thoi gian xem xét nguyén vong tng tuyén ndy cta minh.

T6i vira tét nghiép truong ...... vao thang ... ndm ... chuyén nganh................ Mic du toi chua
chinh thure lam viéc v&i cuong vi nhan vién kinh doanh tai DN nao. Nhung véi tinh than ham hoc hoi
va qua trinh di thyuc tép, t61 cling da dugc tiép xtc vo1 moi truong Doanh nghiép thuc té. Thém nira,

toi da tham gia mot khoa hoc thuc hanh ban hang, thanh thao tin hoc van phong. Vi vy, t6i tin tuong
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minh c6 thé 1am t6t vi tri nhan vién kinh doanh ma céng ty dang tuyén dung.

Vi vay, rat mong cong ty s€ cho toi co hdi dugc cong hién dugce lam viéc tai cong ty.

T61 xin chan thanh cam on!

Nguwoi lam don
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